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	Mr Martin McNaughton
Head Teacher (Acting)
Woodmuir Primary School

Woodmuir Place
BREICH

West Lothian

EH55 8JP
        Tel: 01506 283337

	
	


Dear Parents

The staff at Woodmuir Primary School would like to extend a warm welcome to all our new parents and pupils.   We are delighted that your child will be coming to our school and we look forward to working in partnership with you in the education of your family.

This handbook has been prepared to provide you with general information about the school, our facilities, our aims, the curriculum and our methods.   I trust that you will find this helpful.

Up to date information is given in comprehensive newsletters which are issued to pupils on a regular basis giving information about events and items of interest.

We are committed to good communication between home and school and we are happy to see parents to discuss any matters affecting their child’s education.

Due to the heavy teaching commitment of all staff, if you wish to discuss any matter, a telephone call or note to arrange an appointment is helpful so that a mutually convenient time can be arranged.

Yours sincerely

The Staff at Woodmuir Primary School

Contact Details

Mr Martin McNaughton
Head Teacher (Acting)
Woodmuir Primary School

Woodmuir Place
BREICH

West Lothian

EH55 8JP
Headteacher: Mr Martin McNaughton
Tel: 01506 283337
Council webpage: https://woodmuirprimary.westlothian.org.uk/
Email:wlwoodmuir-ps@westlothian.org.uk

Present Roll: 16 Primary pupils 
The school does not provide teaching by means of the Gaelic language as spoken in Scotland.

A primary aged pupil whose parent wishes him/her to be taught by means of the Gaelic language will be educated at Tollcross Primary School in Edinburgh.

Woodmuir Primary School admits pupils of both sexes.

Our Parent Council do not at present have a website or email address but can be contacted via the school.

[image: image7.wmf]INTRODUCTION

Woodmuir Primary School is co-educational, non-denominational and takes pupils from P1-P7 (from approximately age five to twelve).  It is situated towards the south-east side of the village of Breich in Woodmuir Place.

Our current building comprises two classrooms, a meeting room, shared communal area, small multipurpose hall/dining hall, admin office, staffroom and Head Teacher’s office.  Our communal area is used as a breakout teaching area for supporting learning and for enterprise education.

There is accommodation for 50 pupils in two multi-composite classes with a maximum capacity of twenty-five pupils in each class.

The building is twelve years old and very modern, we have a hard surfaced play area and a MUGA (Multi Use Games Arena) with an open outlook towards the wooded area known as Woodmuir and the old coal mine.
The school is governed by West Lothian Education Department and the Deputy Chief Executive for Education, is Ms Lisa-Marie Purdie, who is based at:
West Lothian Civic Centre
Howden South Road

Livingston

Tel No. 01506 281258
STAFFING in 2025/2026
Head Teacher

          Mr Martin McNaughton
Principal Teacher                 
Miss Lynne Dunsmore
Class Teachers
P1-P7 Miss Lynne Dunsmore, supporting teachers -       Mrs Ruth Blair (Mon & Tues), Mrs Gemma Thomson (Weds & Thurs)
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School Admin 


Mrs Catherine Fordyce

Pupil Support/Playground 
          Mrs Gwen Gillies

supervisors


          Mrs Denise Haston
Caretaker/Cleaner

          Mrs Catherine Fordyce
Dining Staff


          Mrs Roberta Neil
Kitchen staff are employed by West Lothian Contracts (Catering) while cleaning staff are employed by West Lothian Contracts (Cleaning).
PARENT COUNCIL[image: image9.wmf]
Parent Members:
Mrs Henretty (Chairperson)

Mrs Thorburn (Vice Chair)
Mrs Fordyce (Clerk)

Co-opted members

We currently don’t have any co-opted members.
The Parent Council will meet at least four times a year and minutes will be available on display in the school for any parent who wishes to read them.   The Council will keep parents informed of issues affecting them and will ask for parent’s support when necessary.

SCHOOL UNIFORM AND OUR SCHOOL LOGO


In accordance with Authority Policy, children at Woodmuir Primary School are encouraged to wear school uniform. Ordering of school wear is handled by the school admin.  Orders are taken once a year and payment is expected with your order.

[image: image10.wmf]Parents, staff, pupils and the community were involved in choosing our colour schemes.  Sweatshirts are red and are worn with white Polo shirts.  Our logo is sewn on these. Our Primary 7 pupils wear black sweatshirts and white polo shirts.  Skirts and trousers are grey or black for all pupils.

The school logo was re-designed when the new school was designed. 
The school’s dress code is based on The Dress Code for Schools Policy. 

ASSISTANCE WITH PROVISION OF CLOTHING AND FOOTWEAR

Clothing Grants:

Families in receipt of the following will be eligible for a School Clothing Grant:

· Income Support / Pension Credit

· Income-based Jobseekers' Allowance

· Any Income-Related element of Employment and Support Allowance

· Universal Credit where your "monthly earned income" is not more than £1,778

· Council Tax Reduction through financial assessment (not to be confused with Council Tax Discount)

· Support under Part VI of the Immigration and Asylum Act 1999

Families not in receipt of these specific benefits but in financial hardship may also be assisted depending upon their situation.  On receipt of an application in such cases, a report is called for from the Children and Young People Team regarding the families' circumstances.  Alternatively, pupils will have the opportunity to be appropriately clothed by being able to access school and sports clothing through a school clothing store.  For further information please contact the school on 01506283337
For further information please refer to the School Clothing Grants Policy: https://www.westlothian.gov.uk/media/2225/School-Clothing-Grants/pdf/School_Clothing_Grant_Policy.pdf?m=637081304715000000
[image: image11.wmf]THE SCHOOL WEEK

P 1 – P 7

Monday, Tuesday, Wednesday and Thursday’s.

MORNING SESSION – 8.45 a.m. - 12.15 p.m. (with a 15 minute break).

AFTERNOON SESSION - 1.00 p.m. - 3.05 p.m. 

Friday – 8.45am-12.35pm (with a 15 minute break)
TERM DATES AND HOLIDAYS
These are attached.  PLEASE KEEP THESE DATES FOR YOUR DIARY IN A HANDY PLACE.

School term dates and holidays can also be accessed online. 
APPLICATION FOR ADMISSION TO PRIMARY SCHOOL

West Lothian is divided into catchment areas for primary and secondary schools.  Each home address has a catchment denominational school and a catchment non-denominational school, for both primary and secondary education.  Although the Council aims to provide enough places for all children in the catchment area at a catchment school, living within a catchment area does not guarantee a child a place at a catchment school.  Parents can request a school other than one of their catchment schools.  This is known as a ‘placing request’.  Parents can request that their child go to any primary school in West Lothian regardless of their religion.  The council must grant these requests unless there is a legal reason not to.  

Children whose fifth birthday falls between the 1st March and the last day of February of the following year, generally join Primary 1 in August.  Notices appear in the local shops and the West Lothian Courier. Our usual practice is to send a personal letter to all of our pre-school children when we know that they will be coming to school, giving application arrangements.  Parents can of course contact the school to make alternative arrangements if required.  When application for admission to Primary School has been granted by the Authority all the children will have an opportunity to visit school and meet the other pupils and the staff in the summer term.  Children who attend our Nursery Class will have their P1/Nursery liaison visit arranged in school.

Children who join the school during the academic year will also be invited to visit the school with their parents to meet relevant staff and familiarise themselves with the building and procedures.

Families who live outwith the school’s catchment area may make a Placing Request to the Authority for a Primary 1 pupil.  Forms and information are available from school.

Application for admission of pupils to all stages of the school may be made at any time, if places are available.

· Pre-School & Primary School Admission information can be found here: 
https://www.westlothian.gov.uk/apply-for-pre-school-and-school-places
3 to 18 Curriculum for Excellence
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LITERACY
NUMERACY
HEALTH &WELLBEING 

SOCIAL SUBJECTS
SCIENCES

TECHNOLOGIES

EXPRESSIVE ARTS

RELIGIOUS AND MORAL EDUCATION

Curriculum for Excellence aims to achieve a transformation in education in Scotland by providing a coherent, more flexible and enriched curriculum from 3 to 18.

The 3-18 curriculum aims to ensure that all children and young people in Scotland develop the attributes, knowledge and skills they will need to flourish in life, learning and work.

The knowledge, skills and attributes learners will develop will allow them to demonstrate four key capacities – to be successful learners, confident individuals, responsible citizens and effective contributors.

For further information regarding the curriculum at national level visit: https://scotlandscurriculum.scot/ 

Within all areas of the curriculum pupils are given choices in what they learn, how they learn and the resources they will need to learn and parents will be shown how this works in action at our Curricular events during the year.

Pupils regularly help in planning their learning across all eight areas of the new curriculum and this ensures engagement and pupil motivation.
[image: image13.wmf]A variety of methods, materials and learning programmes in each of these areas will be matched to our pupils’ needs.

LANGUAGE

Listening, Speaking, Reading and Writing are important parts of Language and are taught and assessed as a separate area but the use of language permeates every area of the curriculum.

Activities take many forms.  Early on we listen, observe and assess where a child has reached in their Language Development in consultation with the Nursery staff if appropriate.  Initially we use a structured reading programme and at later stages pupils read and study novels, newspapers, biographies and non-fiction books.  

The importance of reading cannot be over-emphasised as it has such a profound effect on all areas of learning.   We have built up an extensive library of fictional and non-fictional books to which all of our pupils have access.

[image: image14.wmf]Children should be encouraged to read for enjoyment at home and in school as this gives them a wide experience to draw from.

Pupils are encouraged to write from the early stages of school,
moving from pictorial writing to personal, report, letter and imaginative writing.

Pupils are given the opportunity to study examples of good practice produced by authors, journalists and in fact their peers.   Presentation, spelling, punctuation and grammar are skills which are developed through carefully planned teaching.  Word processors are tools of technology which aid writing and are in constant use in our school.

MATHEMATICS
In our school we aim to help our children to become numerate, to enjoy putting their Mathematical skills to use in real situations.   Our programme for mathematics is taught in line with the Expectations and Outcomes of the CfE which lay down the steps for progression. The school is well resourced in this area which covers Information Handling, Shape Position and Movement, Number, Money and Measurement, Problem Solving and Enquiry.

SOCIAL SUBJECTS
Environmental Studies includes the development of knowledge, understanding and skills in Science, Geography, History, Technology, Health Education and Information Technology.

Pupils’ learning is enriched by their awareness of the environment, by their observation of their surroundings.  Through this area, pupils learn about the world around them and develop skills to interpret it.  Our local area and community provide a starting point from which understanding can grow to encompass other places and other times.  In this way, pupils can come to make sense of their world and develop a caring attitude towards the environment.  Our pupils take part in the Levenseat Trust Initiatives and work with the Neighbourhood Environmental Teams where they are encouraged to improve their local environment. The use of all kinds of technology enhances learning in all curricular areas. Pupils use computers and the internet for research purposes, to practice prior learning, to present their work and share their findings.
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EXPRESSIVE ARTS

The Expressive Arts involve the study of P. E., Dance, Drama, Music and Art.  The range of activities is exciting, challenging and varied.  We have specialist staff in the school throughout the year to assist school staff in delivering a well-planned programme of learning.  
T–shirts, shorts and gym shoes with good gripping soles, make up a kit for these lessons and provide each pupil with freedom of movement and contribute towards safe and enjoyable learning activities.  Even although trainers are worn to school, a change of shoes is necessary for hygiene purposes.

[image: image17.wmf][image: image18.wmf]
[image: image19.wmf]P5-7 Pupils take part in a range of sporting events throughout the school year.   Some of these include Handball, Netball, Basketball and Cross Country.   Throughout the year pupils are given the opportunity to take part in art, drama and dance workshops and also to watch performances by theatre groups, puppeteers and dance groups.

RELIGIOUS AND MORAL EDUCATION
Programmes of study look in detail at Christianity, Other World Religions and Personal Search.   

Education is about the development of the whole person.  Religious and Moral Education deals with the development of the person in relation to self-awareness, relationships with others and the realm of beliefs, values and practices which go to make up a religious outlook on life.  It makes an important contribution to the personal and social development of our pupils.

While Christianity is the major religion of this country, pupils are encouraged to develop an understanding of and respect for people of other faiths and those who adopt a non-religious stance in their lives. 

[image: image20.wmf]Parents who wish to withdraw their children from R. E. may do so and are asked to intimate this to the school in writing.

[image: image21.wmf][image: image22.wmf]
ASSESSMENT
Assessment of pupils work takes many forms including formal, diagnostic and informative assessment. This information is used to help class teachers to plan and implement programmes of work for the pupils.

Targets and progress are shared with pupils and parents.  Parents’ evenings are held twice yearly usually in October and March and a full written report is issued in June. Parents are encouraged to comment on their child’s report.  Parents are welcome to consult with staff throughout the school year but due to teaching commitments it is advisable to make an appointment.
Open evenings may also be held to give the extended family an opportunity to visit the school.
Examples of children’s work are kept to show development and to pass on to any other primary school if the child moves and eventually the secondary school.
[image: image23.wmf]Parental Involvement
There are many ways in which we try to inform and involve parents in their child’s education. We have face to face meetings twice each year and at least one curricular event where parents are invited to school so that pupils can showcase their work. Parents are also very welcome to make appointments to meet with their child’s teacher at any point in the year and we will make every effort to accommodate these requests.

HOMEWORK
[image: image24.wmf]Our Homework Policy is in line with a Curriculum for Excellence and was recently reviewed by staff and parents.   Homework is a valuable part of learning and teaching, setting the foundations for independent study which is a skill needed later in a child’s school life.  It also gives the child an opportunity to share with parents work being done in school.  Homework may be some reading to be covered, some research, a drawing or model to be completed, or topics to be discussed with members of the family.  Reading homework is given regularly and Home-projects given once or twice a term. 
Attainment Results –Test results are no longer gathered by the Scottish Government having been phased out. Individual progress within levels is shared with parents at parent contact meetings and in the end of year written reports. Parents may speak to their child’s teacher at any time of the school year in regard to their child’s progress.
[image: image25.wmf]GL Standardised tests are carried out each year between March and May and the information gathered is used to ensure the correct programme of work is designed for every child.

School Improvement

The main achievements of the school can be found in the Standards and Quality and the plans for future improvement of the school’s performance over the next 3 years including the school’s plans to involve parents in that future improvement can be found in the School Improvement Plan. Both of these documents are available on our school website: https://woodmuirprimary.westlothian.org.uk/
PUPILS WITH SPECIAL NEEDS
The Learning Support Teacher, after consultation with staff, pupils and parents can support the pupils in any area of the curriculum where support is needed whether on a short-term basis or for a longer period of time.  They also support staff and parents, advising on materials and methods which may help the pupils.   Sometimes diagnostic tests may be used to identify specific learning difficulties. 

If it is felt necessary the Learning Support Teacher will help to formulate an Individual Education Programme, in consultation with parents, class teachers and pupils and this will be used to support the pupil with learning or behavioural difficulties. This might include assessments being done with the pupil but parents will always be consulted and permission sought.
Further advice can be given by the area Educational Psychologist who works closely with our school. 
Delivering appropriate provision for pupils with additional learning needs is central to the national commitment to inclusion and is underpinned by legislation.  West Lothian Council believes that all children and young people are entitled to learn together.  This will help develop a culture of acceptance within which all children have a presumptive entitlement to mainstream education and services provided to facilitate this goal.

Focus on Inclusion is designed to help schools in partnership with parents/carers, pupils and partner agencies to evaluate effectiveness of provision in improving educational outcomes and opportunities for pupils with additional learning needs.  The policy can be accessed online at: https://www.westlothian.gov.uk/article/47856/Inclusion-and-Wellbeing-Service
If you feel that your child needs additional support, information and advice is available from your school in the first instance. Parents should contact the school if they wish to discuss their child’s needs and either the Headteacher or Support for learning teacher will be happy to meet with them and update them on their child’s progress and needs.

Enquire is the Scottish Advice Service for Additional Support for Learning.  Operated by Children in Scotland, Enquire offers independent, confidential advice and information on additional support for learning through:

· a telephone helpline - 0345 123 2303
· an email enquiry service - info@enquire.org.uk 

· an online enquiry service two websites - www.enquire.org.uk (for parents/carers and practitioners) and www.enquire.org.uk/yp (for children and young people) 

· Enquire also provide a range of clear and easy-to-read guides and factsheets explaining everything from 'additional support in the early years' to 'what planning should take place for moving on from school'

The Parents' Guide to Additional Support for Learning is now available to download at https://enquire.org.uk/?s=parent+guide+to+additional+support.
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SCHOOL ETHOS AND BEHAVIOUR
We have a happy, hardworking school environment which has been achieved

through the promotion of mutual respect and caring attitudes.  Everyone

is encouraged to contribute to school life and have responsibility for the care of one another.  Pupils are encouraged by the staff to take a pride in their school and everyone strives to keep the school environment clean and bright.   All materials used by the children are modern and in good condition and pupils are encouraged to take care of their own and others belongings.

Good behaviour is expected at all times.  Parents are always consulted if the behaviour of a child is causing concern.  

We have many partnerships that help us deliver the curriculum and support both the children and staff at Woodmuir Primary. These include the Community Police Officers, Community Learning and Development, School Health and many more.

School Chaplaincy 
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Rev. R Craig from Breich Valley Church in Stoneyburn often attends our services.
FREE TIME FRIDAY
The school operates a free time Friday Policy which helps the children to focus on their behavioural responsibilities.   Pupils are rewarded for keeping the school and class rules by being awarded 30 minutes of activity time.  Individuals choose from a variety of activities.  Those who do not follow the rules relinquish set amounts of their free time Friday.  

STUDENT VOICE

A Pupil Council is elected each year by the pupils in each class.   Those chosen to sit on the committee meet on a regular basis to discuss issues concerning the pupils of the school.   The Head Teacher and staff consult with the Pupil Council and often allow them to make choices in regards to resources, events, fund-raising etc.   
RIGHT’S RESPECTING SCHOOL

Our school’s behaviour code is based on the United Nation’s Convention for the Rights of the Child. Our school has registered  with the Right’s Respecting School Award.
Woodmuir Primary School’s Code of Behaviour is based on the United Nations Convention on the Rights of the Child

Childrens’ Rights and Responsibilities

Article 28
Children have the right to be educated

and  the responsibility to learn as much as they can to help others.

Article 14
Children have the right to freedom of thought and religion

and  the responsibility to respect other’s thoughts and religions.

Article 29
Children have the right to be cared for and respected

and  the responsibility to show care and respect to others.

Article 28
Children have the right to make mistakes

and  the responsibility to learn from their mistakes.

Article 24
Children have the right to a clean environment at home, at school or wherever they are

and  the responsibility to do what they can to look after their environment.

Article 24
Children have the right to be adequately fed

and  the responsibility not to waste food.

Article 12
Children have the right to be heard

and  the responsibility to listen to other people.

Article 31
Children have the right to relax and play and join in a wide range of activities

and  the responsibility to include everyone in their games and activities.

Article 24
Children have the right to proper medical care

and  the responsibility to take care of themselves.

Article 36 
Children have the right to be protected from conflict, cruelty exploitation
and neglect

and  the right not to bully or harm each other.

Article 23
Children have the right to special care for special needs

and  the right to be the best they can be.

ATTENDANCE AND PROCEDURE FOR CONTACTING THE SCHOOL IN CASES OF PUPIL ABSENCE
[image: image29.wmf]Parents should contact the school if their child is unable to attend school for any reason. They should contact the school office by 8.45am so that we know that pupils are safe. We will not accept a verbal reason from another sibling without a note from parents. Contact can be by phone, email or Groupcall.
Parents should refer to the Attendance Policy at School Policy for further information:

https://westlothian.gov.uk/media/2101/Attendance-at-School-Policy-and-operational-procedures/pdf/Attendance_at_School_Policy.pdf?m=637081303790500000
Parents are responsible for ensuring that their child attends school regularly.  In cases of unsatisfactory attendance, the Headteacher can ask the Young People’s Team to make a home visit to discuss the problem with the family.  If such unsatisfactory attendance persists, the Headteacher, following discussions with the Team and other agencies will decide whether the case should be referred to the local Area Attendance Advisory Group.  This group has been formed to make recommendations to the Corporate Manager on the statutory responsibilities of the Authority with regard to defaulting parents.
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Intended Leave of Absence should be requested in writing before the proposed absence. Parents are requested to organise all holidays 

outwith school term time. 
In very exceptional circumstances up to two weeks may be granted as
authorised  absence.
It is also important for pupils to be punctual.  If, however, a pupil is going to be late, e.g. if the family has overslept, then it is expected that the pupil will come to school rather than be off for a whole day.

We appreciate the co-operation already shown in matters of regular attendance and punctuality.

Parents and school can request the help of Children & Young People Team who can offer support with attendance and late coming and many other family issues which impact on school life.
REQUESTED EARLY RELEASE OF PUPILS

Should parents request that their child be released early from school, then the child must be collected at school.  Likewise if an appointment is within the school day, the child must be collected at school and accompanied on return. Please try to keep appointments for the end of the school day, particularly Dental ones. We understand that hospital appointments have to be taken when given. 
Transferring Educational Data About Pupils

Education authorities and Scottish Government have collected data about pupils on paper forms for many years.  We now work together with schools to transfer data electronically through the ScotXed programme. Thus Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within Scottish Government itself. 

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as the SQA and Careers Scotland need accurate, up-to-date data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve better examination results.  Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils, 

· plan and deliver better policies for the benefit of specific groups of pupils, 

· better understand some of the factors which influence pupil attainment and achievement, 

· share good practice,

· target resources better.

Data policy

The ScotXed programme aims to support schools and Local Authorities by supporting the collection, processing and dissemination of statistical information required for planning, management and monitoring of Scottish education services.  

A subset of this information is passed to Scottish Government for research and National Statistics publications.  Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its data policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals.  Data is held securely and no information on individual pupils can or would be published by Scottish Government.  

The individual data collected by Scottish Government is used for statistical and research purposes only.  We hope that the explanations contained on the ScotXed website will help you understand the importance of providing the information.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of Education and the SQA. On occasion, we will make individual data available to partners and also academic institutions and organisations to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities. Any sharing of data will be done under the strict control of Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be taken in consultation with relevant colleagues and individuals within and outwith Scottish Government.

Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, braille and large print.

Want more information?Further details about ScotXed are available on the ScotXed website,  www.scotxed.net., which contains a section on ‘frequently asked questions’ at https://www.scotxed.net/jahia/Jahia/lang/en/pid/220. 
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TRANSPORT
Parents who choose to send their children to our school when it is not their district school, are responsible for bringing their children to school and taking them home.  If transport is required for medical reasons, this is arranged by the school medical officer.

The Authority’s current policy is to pay travelling expenses of those pupils attending their district school who live more than 1.5 miles from it.
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SCHOOL LUNCH
Our lunches are cooked at Fallahill kitchen.  Each day 

there are 4 choices at a cost of 
£2.71 (from April 2025).  Special dietary needs can be met as well as Religious requirements. These can be ordered and paid for using our online payments system (iPayimpact).
Pupils in Primary schools are offered a three course meal with a choice of main course, supplemented by salads and bread, and which meet the new Scottish Nutrient Guidelines for School Meals. 

Special dietary requirements will be catered for.  Please contact the school or local kitchen supervisor Loretta  on Tel no, 01501 771684 to discuss your child’s requirements.

Please also advise the school immediately should your child have any allergies.
Facilities are available for pupils bringing a packed lunch.

Breakfast Clubs:

The Breakfast Club provides pupils with a healthy breakfast and offers the opportunity for them to sample and develop preferences for health options.  The club aims to establish positive relationships at the start of the school day, helping to reduce lateness or poor attendance and improve attitude, behaviour and motivation to learn.  Pupils also benefit from physical activities and tooth brushing after they eat. 
All pupils are entitled to free breakfasts. Our Breakfast Club runs from 8.15 to 8.30 each morning. 
Free School Meals:

Families in receipt of the following will be eligible for Free School Meals & Milk (eligibility criteria updated 01 April 2025):

· Income Support / Pension Credit

· Income-based Jobseekers' Allowance

· Any Income-Related element of Employment and Support Allowance

· Universal Credit where your "monthly earned income" is not more than £850

· Support under Part VI of the Immigration and Asylum Act 1999
The threshold changes in April each year. A poster at the main entrance advises the threshold
All P1-P5 pupils are entitled to a free school lunch.

Primary and Special Only Free school milk: All pupils of nursery schools and P1-7 pupils whose parents are in receipt of a qualifying benefit are entitled to 0.25 litre of milk daily free of charge. 
Further information is available on West Lothian Council website and an online application form can be obtained from there.
Free milk will be available to all children in nursery education and to children of primary school age at primary and special schools who are in receipt of Free School Meals.  Any other child of primary school age at primary and special schools may be provided with milk at a reduced cost.   Milk charges are payable at the beginning of each term. These can be paid for using our online payment system (iPayimpact).
TRANSFER FROM PRIMARY TO SECONDARY SCHOOL

All of our pupils normally transfer to:
WEST CALDER HIGH SCHOOL
LIMEFIELD LANE
WEST CALDER

WEST LOTHIAN

EH55 8BF
Telephone: 01506 284950
Transfer takes place at the end of Primary 7.  Parents will be advised of transfer arrangements by December of the pupil’s last year in Primary School.

PRIMARY/SECONDARY LIAISON

At transition time primary 7 pupils take part in a variety of curricular activities, at West Calder High School, where they are given the opportunity to meet with pupils from other feeder primary schools.
Recently these have included cross curricular lessons. 
Teachers from the High School also visit Woodmuir Primary and talk with pupils in order to prepare them for life at secondary school.

The primary 7 teacher will also pass on any academic and personal information which will be useful.
West Lothian Council Instrumental Music Service
West Lothian Council’s Instrumental Music Service provides instrumental music lessons to primary and secondary school pupils and opportunities for these pupils to play in one of the many bands and ensembles that perform regularly at a range of venues and events locally, nationally and internationally.  

The Service is delivered in schools by professional instrumental music teachers who provide a structured and progressive music curriculum which is encapsulated in the four capacities of Curriculum for Excellence - to enable each child or young person to be a successful learner, a confident individual, a responsible citizen and an effective contributor. The Instrumental Music Service is managed by a Principal Officer who is based within Education Services.  

How will learning to play a musical instrument help my child?   

As well as musical development, the many general benefits gained from learning to play a musical instrument include: enhanced listening and concentration, discipline, co-ordination, language development, memory and social skills.  It helps your child to become part of a team and to respect other team members whilst increasing your child’s confidence and participation in the wider school and community.  

How much will it cost? 

Lessons start in Primary 5 and are free of charge at the moment, parents would be advised of the cost for the year at the start of each new term, you may be asked to buy music and some pieces of equipment, reeds, strings etc.  For a more accurate estimate, please contact your child’s instrumental teacher.  

How can my child become part of this? 

We aim, within the available resources, to provide opportunities for pupils to learn to play a musical instrument in all primary and secondary schools.  Instrumental music teachers provide instruction in a range of instruments including strings, brass, woodwind, guitar, bagpipes and percussion.   Availability of specific instruments varies in different cluster areas.  Demand usually exceeds availability so children are selected using established musical selection procedures.  Your child’s instrumental music teacher will recommend the most appropriate instrument. Depending on resources, an instrument may be provided on loan without charge for an initial period of tuition, but it is also possible to purchase an instrument through your child’s school using (AIPS) - the Assisted Instrument Purchase Scheme.  AIPS Enables you to buy a musical instrument without paying VAT.

When are the lessons and how do I check on progress? 

Lessons are once a week during the school day but are, wherever possible, provided on a rotational basis so that no particular curriculum subject is affected.  The length of the lesson can vary.  Individual learning plans/targets are agreed with pupils, their progress is checked weekly and a written report is issued each year.  Children are also encouraged to take part in nationally recognised music exams such as Music Medals to boost their sense of achievement.  

Is there anything I can do to help? 

Your role in supporting your child is an important one.  

•
Encourage regular practice in a quiet place and listen to them playing from time to time.  

•
Be positive, especially in the early stages. 

•
Encourage your child to attend lessons regularly. 

•
Be prepared to buy music and accessories. 

•
Don’t hesitate to contact your child’s instrumental teacher if you need advice 

•
Encourage your child to take up opportunities to perform solo and in groups   

What happens as my child progresses? 

All the way through instrumental music teaching, your child will be encouraged to assess themselves, first with Music Medals, then by sitting SQA and external examinations.  Music exams passed at grades 6, 7 or 8 also score valuable points on University and College application forms (UCAS).  There are bands and ensembles in most schools that usually play weekly after school hours.  There are also Area Ensembles playing all kinds of music from popular to jazz to classical.  These bring young musicians from different schools together to perform, often with professional musicians at prestigious venues around the world.

Where can I get more information? 

The Instrumental Music Service team from Education Services will be happy to talk to you about any questions you may have

Juliet Hosie 

Principal Officer of Instrumental Music 

01506 281995 

juliet.hosie@westlothian.gov.uk 

Steven Gray 

Co-ordinator of Instrumental Music 

01506 281996 

steven.gray@westlothian.gov.uk 

Derek Rae 

Music Development Officer 

01506 281144 

derek.rae@westlothian.gov.uk
Hugh Foster 

Instrumental Music Service Support Officer 

01506 281145 

hugh.foster@westlothian.gov.uk
Alternatively you can contact the instrumental music teacher at your child’s school.
HEALTH AND SAFETY

The school is aware of its responsibility to ensure the safety of pupils in 

all activities and safety checks are regular and thorough.

Within the general policy laid down by West Lothian Council, the Educational Services have prepared a series of statements on safety policy for all areas of its responsibility in accordance with the Health and Safety at Work Act, 1974.  School staff are fully instructed in their responsibilities in this respect and Safety Regulations apply to all aspects of school life on and off the premises.  It is expected that pupils will behave responsibly and comply with all safety requirements. The support of parents in promoting good practice in health and safety matters is of great importance to the school.

THE SCHOOL HEALTH SERVICE

This service is very important. Full details of the service are contained in Appendix 1.

MEDICAL AND EMERGENCY ARRANGEMENTS

When a child is taken ill at school or has an accident, every effort is made 

to contact parents.  If the parents are not available then the EMERGENCY CONTACT will be informed. 

Any special medical needs of any pupil should be given to the school.

At present, all of our staff are qualified Emergency Aiders.

In the event of planned early closures, parents will be notified by letter several days beforehand.

In the case of an emergency, pupils may need to be sent home quickly.  No child will be sent home until contact has been made with emergency contacts, through Groupcall or by telephone where necessary. If contact is not made pupils will be kept in school.   

It is the responsibility of parents to ensure that the school has at least two emergency telephone nos.  Please keep us informed of any changes.
EMPLOYMENT OF CHILDREN

The bye-laws governing employment in West Lothian do not allow the employment of children under 13 years of age.
IF THERE IS A PROBLEM

· most problems are resolved in school and parents should contact the headteacher  if they have concerns regarding their child. It is better to intervene early with small problems than wait until there is a significant problem to solve.
· if you wish to raise a concern with the Education Service  the first person to approach will normally be :

· the Headteacher of your school

· the Community Education Worker at your local Area Office or community Education Centre

· the office staff dealing with matters such as free meals, transport or bursaries at Civic Centre, Livingston 

· he/she will try to resolve the difficulty or provide an explanation to you within ten working days

· Advice and Conciliation Service

· if you remain dissatisfied you can make a complaint to the Education Services.  The Advice and Conciliation Service provides a Helpline during office hours to advise you on how to take further action.

· Helpline number 01506 281255
You may be asked to put your complaint in writing addressed to:

Customer Care and Communications Manager

West Lothian Council Civic Centre
Howden South Road
Livingston

West Lothian

EH54 6FF
A written acknowledgement will be sent promptly when your complaint has been received in writing.

Following the investigation of your complaint, a full reply will be sent as soon as possible.  This will tell you the outcome of your complaint.

The reply will explain the conclusion, the reasons for it, any action taken or proposed and any further action you may take if you remain dissatisfied.

This Booklet is correct at the time of printing.  There may be changes in roll, staffing and resources in the future. Every attempt will be made to provide up to date information.
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